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ARTICLE I:  

GENERAL PROVISIONS 

 
PART A: PURPOSES, CONSTRUCTION AND APPLICATION 
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‐

‐
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‐

‐

‐

‐

‐

‐
 
PART B: DEFINITION OF TERMS 

“Aggregate”

“Best Value”



“Best Value Bid”

"Bidder"

"Bidders' List" ‐

“ACOG” Association of Central Oklahoma Governments

"Competitive Sealed Proposals"

"Construction"

"Contract"

"Contractor"

"Cooperative Purchasing"

“Disadvantaged Business Enterprise" ("DBE") ‐

"Equipment" ‐

"Federal Financial Assistance"



"Grant" "Grant‐in‐aid"

"Historically Underutilized Business" ("HUB")

 

 

 

 

 

“Invitation for Bid” (“IFB”)

“Minority Business Enterprise" ("MBE")

‐



“Negotiated Procurement"

"Offeror"

"Person"

"Procurement"

“Purchase Order”

"Request for Proposal" ("RFP")

“Purchase Requisition”

"Responsible Bidder/Offeror"

"Responsive Bidder/Offeror"

“Scope of Work”

"Services"

"Small Business Enterprise"



“Small‐Purchase”

‐

"Specifications"

"Subgrant"

"Subrecipient"

"Supplies"

"Vendor"

“Veteran-Owned Small Business”

“Women‐Owned Business"



ARTICLE II:  

PROCUREMENT ORGANIZATION 

 
PART A: ORGANIZATION AND CONTRACT ADMINISTRATION 
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PART B:  RECORD RETENTION 
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ARTICLE III:  

SOURCE SELECTION AND CONTRACT FORMATION 

 
PART A: METHODS OF SOURCE SELECTION 
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PART B:  CONTRACT FORMATION 
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ARTICLE IV:  

MODIFICATION AND TERMINATION OF CONTRACTS 
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ARTICLE V:  

RESOLUTION OF CONTROVERSIES 
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ARTICLE VI:  

SMALL, DISADVANTAGED, MINORITY, WOMEN‐OWNED 

BUSINESSES, HISTORICALLY UNDERUTILIZED BUSINESSES, AND 

VETERAN-OWNED SMALL BUSINESSES:  

FEDERAL ASSISTANCE OR CONTRACT PROCUREMENT 

REQUIREMENTS 

PART A: POLICIES 

‐

‐
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http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm


ARTICLE VII:  

CONFLICT OF INTEREST 

PART A: STANDARD OF CONDUCT 
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http://www.acogok.org./


 

 

‐

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

PART B:  VIOLATIONS AND REMEDIES 

‐
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ARTICLE VIII: 

AUDITS 

‐
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ARTICLE IX: 

FORMS/TEMPLATES 



Independent Cost Analysis 

 

Project Name: 

Project Description:  

 

 

 

An independent cost analysis must be performed prior to every procurement action over $3,499, including contract 

modifications (see Section 3-104 for additional information). 

 

Project Detail: 

Procurement Type: 

 

☐  Materials & Supplies 

 

☐  Professional Services 

 

☐  Architecture &/or  Engineering 

 

☐  Construction 

 

☐  Facility Repair/Renovation 

 

☐  Other: _____________________ 

Date Analysis Completed:  Date of Project Completion: 

Procurement Threshold: 

☐  Small Purchase $3,500 < $50,000 

☐  Request For Proposals (RFP) 

☐  Invitations For Bid (IFB) 

☐  Other: ___________________ 

         ☐  Sole Source 

         ☐  Change Orders 

         ☐  Contract Modification 

 

Project funding Source: 

☐  State Funding 

☐  Federal Funds          

       ☐  CFDA #   _________________ 

☐  Combination of Funding Sources: 

      ☐  State:       __________________ 

      ☐  Federal    __________________ 

☐ Other: _______________________ 

 

 Contract Type: 

☐  Fixed Price Contract 

☐  Cost Reimbursement Contract 

☐  Incentive Contracts 

 

Grant #: _________________________ 

 

Grant Period: _____________________ 

 

 

Procurement Costs:   (Report Units OR Budget Amount) 

# of Units: __________________________ 

Cost per Unit:________________________ 

Total Cost: $_________________________ 

Estimated Budget:      (Lump sum method) 

               

$_______________ 

 

Analysis has been developed as follows (check all that apply): 

☐  Published catalog or price list (attach pertinent catalog or price list pages – copy page and attach). 

☐ Recent prices for the same or similar item/service (identify contracts, purchase orders, sources, and any  

     pertinent documents (i.e.: dates of awards, etc.)).          

☐ Informational telephone solicitations from more than one dependable vendor or source 

☐ Other (specify)             

 

 

_____________________________________ __________________ 

Division Director     Date



Independent Cost Analysis 
 

Cost Estimate Details. Details for the estimated price/cost identified are shown below (complete Section A or B). 

A 

 

B 

NOTE:  For complex projects or tasks, attach additional supporting documentation, as appropriate. 
 

Presented with this analysis is my:    ☐   Scope of Work    ☐   Request for Quotes Notice    ☐   Request for Proposals 

 ☐  Invitations for Bid     ☐  Other:___________________________________________________________ 

Cost of Goods 

 
Vendor/Cost 

Source 

 
Product 

Unit Cost ($/ea) Unit Cost 
($/ea) 

 
Notes 

Delivered No Freight 

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

Cost of Services, Repairs, or Non-Standard Items 

Item/Task:  

 
Vendor/Cost 

Source 

 
Materials 

Other 
Direct 
Costs 

Labor 
(rate, 
hours) 

 
Labor 
Class 

 
Allocated 

Overhead/Fringe 

 
G&A 

 
Profit 

 
Total 

 
 
 

        

 
 
 

        

 
 
 

        

 
 
 

        



Price Analysis Template 
 

 

Project Name: 

Project Description:  

 

 

 

A price analysis must be performed prior to every procurement action over $3,499, including contract modifications 

(see Section 3-104 for additional information). 

 

The information compiled by a price analysis includes: 

 

• Developing and examining data from multiple sources whenever possible that prove or strongly suggest the 

proposed price is fair. 

• Determining when multiple data consistently indicate that a given price represents a good value for the 

money. 

• Documenting data sufficiently to convince a third party that the analyst’s conclusions are valid. 

 

The pricing quoted on the submitted proposal(s)/bid(s) is deemed to be fair and reasonable based on the following 

type of analysis: 

 

☐ Comparison with competing suppliers’ prices or catalog pricing for the same item. (Complete comparison 
      matrix and attach supporting quotes or catalog pages.) 

☐ Comparison of proposed pricing with historical pricing from previous purchases of the same item, coupled 
      with market data such as Consumer Price Index or Inflation Rate over the corresponding time period. 
      (Attach data and historical price record.) 

☐  Other (specify)             
 
  
Summary Matrix: 

 

 

Item 

 

Proposed 

Pricing 

Average 

Market 

Price 

 

Competitor 

A 

 

Competitor 

B 

 

Historical 

Data 

 

 

Other 

       

       

       

       

 

 

 

 

 

___________________________________  _______________ 

Division Director Signature   Date 





http://www.acogok.org/wp-content/uploads/2019/03/Cost-Quotation-Form_FillOut-FINAL-3.7.19.pdf












ARTICLE X: 

POLICY PROCUREMENT ADDENDUMS  



FEDERAL TRANSIT ADMINISTRATION 

Federally Required for Solicitation: Provisions, 
Certifications, Reports, Forms and Other 

Matrices When Using Grant Funds 

52



 PROVISIONS,CERTIFICATIONS, REPORTS, FORMS, AND 
OTHER -- MATRICES 

A. THIRD PARTY CONTRACT PROVISIONS
(excluding micro-purchases, except Davis-Bacon requirements apply to contracts exceeding $2,000) 

PROVISION COMMENTS 
MASTER AGREEMENT 

REFERENCE  
(based on FA MA(17) 10-1-2010) 

All FTA Assisted Third Party Contracts and Subcontracts 
No Federal Government Obligations 
to Third Parties (Use of Disclaimer) § 2.f

False or Fraudulent Statements or 
Claims – Civil and Criminal Fraud § 3.f

Access to Third Party Contract 
Records § 15.t

Changes to Federal Requirements § 2.c(1)
Civil Rights (Title VI, ADA, EEO 
(except special DOL construction 
clause) ) 

§ 12

Disadvantaged Business Enterprises 
(DBEs) 

Contract awarded on the basis of a 
bid/proposal offering to use DBEs. § 12.d

Incorporation of FTA Terms Per FTA C 4220.1F. § 15.a

Awards Exceeding $10,000 

Terminations If 49 CFR Part 18 applies. § 11 and § 15.a, which incorporate
49 CFR Part 18 

Special EEO provision for 
construction contracts 

If 49 CFR Part 18 or Part 19 indicate 
that the DOL EEOC regulations at 
41 C.F.R. Chapter 60 apply. 

§ 15.a, which incorporates
49 CFR Part 18 and Part 19

Awards Exceeding $25,000 
Debarment and Suspension § 3.b

Awards Exceeding the Simplified Acquisition Threshold ($100,000)   
(As of February 2011, OMB has not to date adopted the FAR clause 2.101 $150,000 standard for grants.) 

Buy America When tangible property or 
construction will be acquired. § 14.a

Resolution of Disputes, Breaches, or 
Other Litigation § 56

Awards Exceeding $100,000 by Statute 

Lobbying 
OMB Office of Federal Financial 
Management has not adopted the FAR 
clause 2.101 $150,000 simplified 
acquisition threshold standard. 

§ 3.d

Clean Air § 25.b

Clean Water § 25.c
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER — MATRICES 

A. THIRD PARTY CONTRACT PROVISIONS (Continued)
(excluding micro-purchases, except Davis-Bacon requirements apply to contracts exceeding $2,000) 

PROVISION COMMENTS 
MASTER AGREEMENT 

REFERENCE  
(based on FA MA(17) 10-1-2010) 

Transport of Property or Persons 
Cargo Preference When acquiring property suitable for 

shipment by ocean vessel. § 14.b

Fly America 
When property or persons are transported by 
air between U.S. and foreign destinations, or 
between foreign locations. 

§ 14.c

Construction Activities 
Construction Employee Protections 
– Davis-Bacon Act For contracts exceeding $2,000. § 24.a(1)

Construction Employee Protections 
– Contract Work Hours &

Safety Standards Act

For contracts exceeding $100,000. 
OMB Office of Federal Financial 
Management has not adopted the FAR 
clause 2.101 $150,000 simplified acquisition 
threshold standard. 

§ 24.a(2)

Construction Employee Protections 
– Sec. 1 Copeland Anti-Kickback Act
– Sec. 2 Copeland Anti-Kickback Act

All contracts 
All construction contracts exceeding $2,000. § 24.a(3)

Bonding for Construction Activities 
Exceeding $100,000 

5% bid guarantee bond. 
100% performance bond. 
Payment bond equal to: 
– 50% for contracts < $1M.
– 40% for contracts >$1M – < $5M.
– $2.5M for contracts > $5M.

§ 15.o(1)

Seismic Safety Construction contracts for new buildings or 
for existing buildings. § 23.e

Nonconstruction Activities 

Nonconstruction Employee Protection 
– Contract Work Hours &

Safety Standards Act

For all turnkey, rolling stock, and 
operational contracts (except transportation 
services contracts and open market 
contracts) exceeding $100,000. 
OMB Office of Federal Financial 
Management has not adopted the FAR 
clause 2.101 $150,000 simplified acquisition 
threshold standard.

§ 24.b

Transit Operations 
Transit Employee Protective 
Arrangements § 24.d

Charter Bus Operations § 28

School Bus Operations § 29

Drug Use and Testing Safety sensitive functions. § 32.b

Alcohol Misuse and Testing Safety sensitive functions. § 32.b
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER—MATRICES 

A. THIRD PARTY CONTRACT PROVISIONS (Continued)
(excluding micro-purchases, except Davis-Bacon requirements apply to contracts exceeding $2,000) 

PROVISION COMMENTS 
MASTER AGREEMENT 

REFERENCE 
(based on FA MA(17) 10-1-2010) 

Planning, Research, Development, and Demonstration Projects 

Patent Rights § 17

Rights in Data and Copyrights § 18

Special Notification Requirements for States 
Special Notification Requirement for 
States . § 38

Miscellaneous Special Requirements 

Energy Conservation § 26

Recycled Products 
Contracts when procuring $10,000 or 
more per year of items designated by 
EPA. 

§ 15.k

Conformance with National ITS 
Architecture 

Contracts and solicitations for ITS 
projects. § 15.m

ADA Access Contracts for rolling stock or 
facilities construction/renovation. § 12.g

Assignability Clause Procurements through assignments. § 15.a, which incorporates
49 CFR Part18 and 49 CFR Part 19 
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER—MATRICES 

B. APPLICABILITY OF THIRD PARTY CONTRACT PROVISIONS
(excluding micro-purchases, except Davis-Bacon requirements apply to contracts exceeding $2,000) 

TYPE OF PROCUREMENT 

PROVISION Professional 
Services/A&E 

Operations/ 
Management 

Rolling 
Stock 

Purchase 
Construction Materials & 

Supplies 

No Federal Government 
Obligations to Third Parties 
(by Use of a Disclaimer) 

All All All All All 

False Statements or Claims     Civil 
and Criminal Fraud All All All All All 
Access to Third Party Contract 
Records 

All All All All All 

Changes to Federal Requirements All All All All All 
Termination >$10,000 if 

49 CFR Part 18 
applies. 

>$10,000 if 
49 CFR Part 18 

applies. 

>$10,000 if 
49 CFR Part 18 

applies. 

>$10,000 if 
49 CFR Part 18 

applies. 

>$10,000 if 
49 CFR Part 
18 applies. 

Civil Rights (Title VI, ADA, EEO 
except Special DOL EEO clause 
for construction projects) 

All All All>$10,000 All All 

Special DOL EEO clause for 
construction projects 

>$10,000 

Disadvantaged Business 
Enterprises (DBEs) 

All All All All All 

Incorporation of FTA Terms All All All All All 
Debarment and Suspension >$25,000 >$25,000 >$25,000 >$25,000 >$25,000 
Buy America >$100,000 

As of Feb. 2011, 
FTA has not 

adopted the FAR 
2.101 $150,000 

standard.

>$100,000   
As of Feb. 2011, 

FTA has not 
adopted the FAR 
2.101 $150,000 

standard. 

>$100,000 
As of Feb. 2011, 

FTA has not 
adopted the FAR 
2.101 $150,000 

standard. 
Resolution of Disputes, Breaches, 
or Other Litigation 

>$100,000 >$100,000 >$100,000 >$100,000 >$100,000 

Lobbying >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 
Clean Air >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 
Clean Water >$100,000 >$100,000 >$100,000 >$100,000 >$100,000 
Cargo Preference Transport by 

ocean vessel. 
Transport by 
ocean vessel. 

Transport by 
ocean vessel. 

Fly America Foreign air 
transp. /travel. 

Foreign air 
transp. 
/travel. 

Foreign air 
transp. 
/travel. 

Foreign air 
transp. 
/travel. 

Foreign air 
transp. 
/travel. 
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER—MATRICES 

B. APPLICABILITY OF THIRD PARTY CONTRACT PROVISIONS (Continued)
(excluding micro-purchases, except Davis-Bacon requirements apply to construction contracts exceeding $2,000) 

TYPE OF PROCUREMENT 

PROVISION 
Professional 

Services/A&E 
Operations/ 

Management 
Rolling Stock 

Purchase 
Construction Materials & 

Supplies 

Davis-Bacon Act >$2,000 (also 
ferries). 

Contract Work Hours and Safety 
Standards Act 

>$100,000 
(transportation 

services 
excepted). 

>$100,000 >$100,000 
(also ferries). 

Copeland Anti-Kickback Act 
Section 1 
Section 2 

All 
> $2,000 (also

ferries).
Bonding $100,000 
Seismic Safety A&E for new 

buildings & 
additions. 

New 
buildings & 
additions. 

Transit Employee Protective 
Arrangements 

Transit 
operations. 

Charter Service Operations All 
School Bus Operations All 
Drug Use and Testing Transit 

operations. 
Alcohol Misuse and Testing Transit 

operations. 
Patent Rights R & D 
Rights in Data and Copyrights R & D 
Energy Conservation All All All All All 
Recycled Products EPA-selected 

items $10,000 
or more 

annually. 

EPA-selected 
items $10,000 

or more 
annually. 

EPA-selected 
items $10,000 

or more 
annually. 

Conformance with ITS National 
Architecture 

ITS projects. ITS projects. ITS projects. ITS projects. ITS projects. 

ADA Access A&E All All All All 
Notification of Federal 
Participation for States 

Limited to 
States. 

Limited to 
States. 

Limited to 
States. 

Limited to 
States. 

Limited to 
States. 
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER—MATRICES 

C. CERTIFICATIONS, REPORTS, AND FORMS

CERTIFICATIONS, 
REPORTS, AND FORMS COMMENTS REGULATORY 

REFERENCE  

Bus Testing Certification 
All procurements of new model transit buses 
and vans and existing models being modified 
with a major changeover changes. 

49 CFR Part 665 

TVM Certifications All rolling stock procurements. 49 CFR Part 26 

Buy America Certification Procurements of steel, iron or manufactured 
products exceeding $100,000. 49 CFR Part 661 

Preaward Review FTA Annual Certification for any rolling 
stock procurement. 49 CFR Part 663 

Preaward Buy America Certification Rolling stock procurements exceeding 
procurements exceeding $100,000. 49 CFR Part 663 

Preaward Purchaser’s Requirement All rolling stock procurements. 49 CFR Part 663 

Post Delivery Review FTA Annual Certification for any rolling 
stock procurement. 49 CFR Part 663 

Post Delivery Buy America 
Certification 

Rolling stock procurements exceeding 
procurements exceeding $100,000. 49 CFR Part 663 

Post Delivery Purchaser’s 
Requirement 

All rolling stock procurements to the extent 
required by Federal law and regulations. 49 CFR Part 663 

On-Site Inspector’s Report 

Rolling Stock except for procurements of: 
-10 or fewer vehicles;
- 20 or fewer vehicles serving rural (other than
urbanized) areas or urbanized areas or 200,000 people or
fewer;
- any amount of primary manufactured standard
production and unmodified vans that after visual 
inspection and road testing meet the contract
specifications.

49 CFR Part 663 

Federal Motor Vehicle Safety 
Standards  
Preaward Review and Post Delivery 

Motor vehicle procurements (49 CFR 571). 49 CFR Part 663 

Lobbying Procurements exceeding $100,000. 

49 CFR Part 20 
OMB Office of Federal 

Financial Management has not 
adopted FAR 2.101 $150,000 

simplified acquisition threshold 
standard. 

Standard Form LLL and Quarterly 
Updates (when required) 

Procurements exceeding $100,000 where 
contractor engages in lobbying activities. 

49 CFR Part 20 
OMB Office of Federal 

Financial Management has not 
adopted FAR 2.101 $150,000 

simplified acquisition threshold 
standard. 
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PROVISIONS, CERTIFICATIONS, REPORTS, FORMS, AND OTHER—MATRICES 

D. OTHER MATTERS

OTHER MATTERS COMMENTS 
STATUTORY OR 
REGULATORY 
REFERENCES  

Contract Administration System 49 CFR § 18.36(b)(2) 
49 CFR § 19.47 

Record of Procurement History 49 CFR § 18.36(b)(9) 
49 CFR § 19.47 

Protest Procedures 49 CFR § 18.36(b)(12) 

Selection Procedures 49 CFR § 18.36(c)(3) 

Cost/Price Analysis 49 CFR § 18.36(f) 
49 CFR § 19.45 

Justification for Noncompetitive 
Awards If Applicable. 49 CFR § 18.36(b)(9) by implication 

49 CFR § 19.46(b) 

No Excessive Bonding Requirements 49 CFR § 18.36(h) 
49 CFR § 19.48(c)(5) 

No Exclusionary Specifications 49 U.S.C. § 5325(h) 

No Geographic Preferences Except for A&E Services 49 CFR § 18.36(c)(2) 
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